Perfetti Van Melle USA Policy & Procedure: Candy Donation
Edition/Revision: 2/0 Date of Issue: October 2025

1. Introduction

Perfetti Van Melle USA is committed to giving back to the community
through our candy donation program, which supports local nonprofit
organizations that serve children and families. This program reflects our
core value of Social and Environmental Responsibility.

2. Purpose

To outline the guidelines and procedures for Perfetti Van Melle USA’s
candy donation program, ensuring transparency, fairness, and alignment
with company values.

3. Scope

This policy applies to eligible nonprofit organizations within driving distance of
our Showcase Distribution Center (Erlanger, KY) and to internal employees
facilitating donation requests.

4. Process

¢ Request Submission: Complete the official Candy Donation Form and
email to donations@perfettivanmelle.com.

e Review Timeline: Requests are reviewed every Friday by the donation
team. Approval notifications are sent within 7 business days.

e Donation Limits: Up to two donations per organization per year

e Pickup: Approved donations must be picked up at Showcase
Distribution Center (650 Erlanger Rd. Erlanger, KY 41018)

5. Responsibilities

All requests for candy donations require a completed candy donation form.
Any candy provided is a donation and is not for resale.
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TO: Perfetti Van Melle Candy Donations
PURPOSE: Charitable Candy Donation

The employee or organization listed below has solicited a charitable

TAX EXEMPTION ID #:

ORGANIZATION/AGENCY:

ORGANIZATION/AGENCY ADDRESS:

CONTACT PERSON:

CONTACT PHONE#:

EMAIL ADDRESS:

PURPOSE OF DONATION:

DATE NEEDED:

Candy Donation Details
« Standard Donation: Two 25-Ib box of mixed candy, subject to availability.
e Pickup Hours: Monday-Friday, 8 AM-2 PM at Showcase Distribution Center.
Donations not picked up within 48 hours of the scheduled pickup time, without prior
notice, may be offered to the next organization on the waiting list.

« Perfetti Van Melle Contact: Donna Ripberger (859-372-2513)

Please save the form and email it back to the donations@perfettivanmelle.com
email address.

Office Use Only

PVM Approval: (1 Yes O No
Approved By:
Standard Quantity Provided: 2 x 25-Ib bulk boxes
Exception Granted: [J Yes O No

If Yes, specify exception:
Donation Received By:
PVM Warehouse Employee:
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